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*    Only the WorldTeach program fee amount is tax deductible for the donor, even if you raise more than that.  Please see 
page 12 for more information on tax deductibility. 
 
**  The amount of spending money you need will depend on the lifestyle you choose to lead while abroad, how often you 
plan to travel, to eat out, to communicate with home, etc. Year-long volunteers receive a living allowance.  This allowance 
is equivalent to what a local teacher makes in your destination country, and should be enough to cover basic expenses if you 
live according to the local standard of living.  If you wish to travel during breaks and some weekends, plan to take more 
spending money. Talk with returned volunteers to get a better idea of how much spending money you might need.  
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$tory  

To raise money for her trip to South Africa, one 

WorldTeach volunteer took advantage of her crew 

teammates’ spring break training camp.  With permis sion 

from one of the dormitories to use its kitchen, she  held a 

pancake dinner for all the rowers.  She recruited f riends 

and roommates to do the flipping, and asked a local  farm 

to donate the pure maple syrup.  At the end of the 

evening, she had earned $350 towards her fee!  
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One volunteer appealed to his Lutheran church in hi s 

hometown for funding.  His university also happened  to be 

affiliated with the Lutheran church, so he managed to make a 

persuasive case for winning matching funding from h is 

university chaplaincy.  Between his church at home and his 

church at school, he was awarded nearly $800 in fun ding.  

 

$uccess 

 

$tory  

One volunteer sold subscriptions to a newsletter sh e 

dubbed “A View From A Broad” - apparently, the doub le 

entendre appealed to lots of people because she rai sed 

nearly $2,000 alone in subscription sales!  (These days 

you can do it even more cheaply by email!) 

(A caveat:  You must absolutely follow through on your promise to send 
updates to those who pledge money!  Not only does it fulfill your end of the 
bargain, but it keeps everyone engaged in your experience) 
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61% of one group of volunteers heading to Costa Rica 
engaged in fundraising.  Together, they raised a total of 

$55,930 
with an average of 

$3,995 
each out of the $4,990 program fee! 
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$uccess 

 

$tories 

A volunteer going on the Poland program biked from 

Chicago to Ann Arbor and raised $3300! 

                              

Another WorldTeach volunteer raised over $4,000 run ning 

in the City of Pittsburgh marathon.  She called it her “Run 

for Africa” and solicited people by direct mail to ask for 

pledges.  
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Part III:  In-Kind Donations    
 
In-kind donations are gifts of services or objects rather than money.  Many potential  
donors won’t give cash, but might contribute something else.  Many expenses you will incur  
can be covered by 'in-kind' donations. 
 
Ö Approach a travel agent or airline about donating either your airfare or a ticket to the  

gateway departure city.  
 

Ö Ask someone you know who travels a lot to transfer frequent flyer miles to you.  
 

Ö Ask a doctor about providing immunizations and other health work free. 
Note: If either of your parents are in the Armed Forces, you may be able to get immunizations free.   
Be sure to ask them if their benefits will cover your shots! 

 

Ö Approach a local bookstore about donating books or supplies that you might need. 
 

Ö Ask “gear” stores or catalog companies to donate clothes and other supplies. 
 
 
 

Part IV:  Online Resources   
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Part V:  Grants   
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WorldTeach Alumni   
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Giving Back        
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An Important Word About  
Tax Deductible Donations  

 
¨  Donations to WorldTeach and payments toward WorldTeach program fees are tax 

deductible.  It is important to stress that you will be in a developing country for the primary 
purpose of providing a voluntary service - not to travel or earn money at a paid job.  Donations 
must be made out to “WorldTeach” and the donor’s address must be on the check or 
included with it in order for a receipt to be issued. 

 
¨  WorldTeach will mail a receipt to your donor(s) stipulating that no goods or services have 

been provided in consideration for their contribution, and identifying WorldTeach as a 
registered 501(c)3 non-profit, registered with the Secretary of State of Massachusetts so that 
their donation is tax deductible to the extent US federal law allows. 

 
¨  WorldTeach only mails receipts to donors who make a check or credit card contribution.  

Those who donate online, need to print out the receipt provided by the website. 
 

¨  The WorldTeach Tax ID Number: Some potential donors, especially businesses or other 
institutions, may need the WorldTeach Federal Tax Identification Number, or EIN.  You may 
call the WorldTeach office at 1-800-4-TEACH-0 to obtain this documentation. 

 

! Be sure to contact WorldTeach if you have any questions about tax deductibility issues, as it is 
extremely important to represent the WorldTeach organization and tax deductible donations 
accurately. 

! Please be aware that all tax-deductible donations towards program fees must be received by one 
week after your departure date. Any donations received after this grace period will be applied 
towards WorldTeach general funds, not to your program fee balance.. 
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Your program fee must be met in full by the deadline set for your program, which is typically about one 
month prior to departure. WorldTeach needs the fee paid in full in order to purchase air tickets, health 
insurance, and set up your teaching placement. After you have reached your goal, if any additional third 
party donations are received, your balance may become overpaid. If the overage is more than $20, 
WorldTeach will write a refund check for up to the amount of personal donation from you, or an 
immediate family member, to offset your/their earlier payments. If the overage is more than your 
personal (or family) donation, you, in conjunction with your Field Director will have the ability to 
designate how the money is to be spent, usually as supplies for your school. Any of these “restricted” 
donations that are left at the end of your service will be considered usable for the general benefit of your 
program.  
 
Allowing for postal delays, approximately two weeks after you have departed for the program 
WorldTeach will close out your program fee account and calculate any refunds (for overpayment) due to 
you, or your parent/family member.  If you are due a refund, a check will be sent to your permanent 
home address or to someone who can deposit it into your account on your behalf.  Any donations 
received past the one-week post-departure grace period will be accepted as general donations to 
WorldTeach but cannot be credited to your program fee. If you have questions on the fee overpayment 
and refund policy please call WorldTeach at 1 800 483-2240 or 1 617 495-5527. �



Ó�5�	��,�����$))+��6���
�	�	��	��7��
���4
���7����	� 
��
���  
16�

 
List of Attachments: 

 
 

A) Sample fundraising letters 
 
B) Sample letter to newspaper editor 
 
C) Sample letter with pledge card 
 
D) Sample party invitation 
 
E) WorldTeach Fact Sheet (for reproduction) 
 
F) Fundraising Log 
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S A M P L E  L E T T E R  
LETTER TO COMMUNITY ORGANIZATION OR LOCAL BUSINESS 

 
 
Mr. or Ms. Funder 
President, Local Service Club/Local Business 
123 Money Street 
Anytown, USA 12345 
 
Dear Mr. and Ms. Funder: 
 
My name is [Jane Teacher] and I have just been accepted to be a volunteer for WorldTeach, a non-profit 
organization that places volunteers as teachers in under-resourced schools in the developing world.  I will be 
traveling to Ecuador in just five months to teach English in a secondary school.  As a WorldTeach volunteer, I 
will be teaching English in a secondary or vocational school.  Knowledge of English is very important to 
Ecuador’s development plans.  For many students, it is required to find a job or qualify for higher education.  
By helping to improve the standard of English instruction, I can contribute to Ecuador’s development, give 
some people a better chance of getting a job, and on a very small scale, help increase understanding and 
awareness on the part of Americans of this beautiful and deserving South American country. 
 
As you may have seen in the news recently, Ecuador has undergone some painful economic transitions, which 
have been magnified by the lasting devastation of the effects of El Nino in Ecuador’s coastal regions.  Ecuador 
faces serious problems including a huge foreign debt, rising inflation, and increasing poverty and 
unemployment.  The education system cannot meet the needs of the population, especially with so many other 
challenges that must be faced. 
 
As with any such undertaking, there is a cost involved.  Because I have long been familiar with your leadership 
role in the [business] community, I am asking you to consider sponsoring a portion of my costs. The cost of my 
placement, training, air travel, insurance and field support for the year is almost $5,000.  My goal is to raise half 
of this amount through my own friends and family, and the other half through the support of community based 
organizations such as yours. 
 
I would be happy to come to a meeting [of your club’s officers] [with you] and explain a little more about the 
program and my reasons for needing assistance.  I would also be happy to give a presentation to your group 
upon my return from my teaching assignment overseas or send you a newsletter while abroad. 
 
Thank you for considering my request.  I would be very grateful for your support and know that I would make 
you proud of your investment.  I will contact you in the next week to further discuss this opportunity with you. 
 
Sincerely, 
 
[Jane Teachers] 
cut here 

Yes! I want to help! 
Please accept my support of the success of [Jane Teacher] in Ecuador.  I am donating 
 
_____$50        _____$100       _____$250       _____$500       _____other 
 
towards this effort!  Please send my receipt for this tax-deductible donation to the address on 
my check or to __________________________________________________________________ 
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S A M P L E  L E T T E R  
MASS MAILING TO FRIENDS/FAMILY 

 
 
 
Dear Friends: 
 
I am writing to ask for your support with a project I’ve become involved with and is very important to me.  I 
have recently been accepted as a volunteer for WorldTeach, a non-profit organization that places volunteers as 
teachers in schools in developing countries.  In just over three months, I will be traveling to Namibia to teach in 
schools which do not have enough teachers. 
 
As you may know, Namibia is still struggling to catch up after suffering for so long under the apartheid system. 
Since independence, the Namibian school system has been completely restructured.  Virtually all curricula have 
been rewritten, the medium of instruction changed to English, and the English courses totally revamped.  
WorldTeach volunteers take part in all facets of this relatively new education system, with some teaching 
mathematics, science, or English in secondary schools, and others working as resource teachers at primary 
schools, training other teachers, or working on community English teaching projects involving adults 
 
On a continent torn by violence and war, Namibia stands out as a peaceful, functioning democracy. This 
atmosphere of peace and cooperation has allowed Namibia to concentrate its resources on basic needs, and 
educational reform has been a top priority.  It would mean a great deal to me to be able to be a part of this 
exciting process of improving educational opportunities in Namibia. 
 
During my stay I will receive a small living allowance from my school, enough to cover basic expenses while I 
serve as a teacher for the year.  However, getting there won’t be easy, since the cost of volunteering on an 
international scale is significant. The cost of my placement, training, air travel, insurance and field support for 
the year is almost $6,000.  I am trying to raise the entire program fee through extra work hours, grants, and a 
spring break fundraising event, but I also need your help.  A donation from you would help make it possible for 
me to contribute what I have to offer to Namibian students.  I will send a newsletter home to all of my sponsors.  
With southern Africa so much in the news, you will have a unique way to follow events there as they unfold. 
 
Checks should be made out to WorldTeach and marked for me on the memo line. You can also call 
WorldTeach directly and contribute with a credit card or visit Universal Giving at www.universalgiving.org, 
type in WorldTeach, and click on the “donate on behalf of someone” link. Please note that WorldTeach will 
send you a receipt for checks or credit cards but make sure to print out your receipt from the website because all 
donations are tax deductible! 
  
Please feel free to get in touch with me if you have any questions, ideas, or even if you know anyone who might 
be interested in this project.  Thank you so much for helping make this experience possible for me. 
 
Sincerely, 
 
[your name] 
 

cut here 
 

 Yes! I want to help! 
Please accept my support of the success of [your name] in Namibia.  I am donating 
 
_____ $20    _____ $25    _____$50    _____ $75     _____$100    _____$200      other: $ _________  
 
towards this effort!  Please send my receipt for this tax-deductible donation to the address on my 
check or to ________________________________________________________________________ 
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S A M P L E  L E T T E R  
LETTER TO INDIVIDUAL NEWSPAPER EDITOR 

 
 
 
Mr. Ed I. Tor 
Daily Press 
Anytown, USA 
 
 
Dear Mr. Tor, 
 
I am writing to you with a proposal for a series of articles for the Daily Press. 
 
I am a native of Anytown and have attended the University of Anystate.  This fall, I will be traveling to 
Namibia to spend a year teaching English in a village school. 
 
Namibia faces many challenges:  the legacy of apartheid, dealing with refugees from the long-standing Angolan 
conflict on their northern border, and the devastating effects of the HIV virus. Namibia also lacks qualified 
teachers.  Education is a way to help Namibia address all of these challenges, and schools there are eagerly 
seeking outside help.  Teaching is important to me personally because I feel it is the best way for individual 
Americans to make a positive contribution on a personal level. 
 
Under the auspices of a non-profit organization called WorldTeach, I will live and work at a Namibian school, 
teaching English and other subjects to Namibian middle and high school students.  I also hope to get involved 
with efforts to help prevent the spread of AIDS in the region by volunteering for other local organizations. 
 
My proposal is this:  I would like to contribute a regular “Letter from Namibia” to the Daily Press.  I think that 
the experiences of an American who is actually living in Namibia and interacting daily with Namibian people 
might be of interest to your readers, especially since I grew up here in Anytown.  Unlike business people, 
reporters, and diplomats, I will be living and working closely with Namibian communities and seeing a side of 
Namibia that is not always visible to most tourists and casual travelers. 
 
In return, I would ask that the Daily Press help me cover part of the cost of this experience.  Although my 
school will be giving me housing and a small living allowance, I have to raise funds in order cover the cost of 
airfare, insurance, training, and placement.  This totals nearly $6,000 for the year.  My friends and family are 
contributing $1,500; do you think the Daily Press can match that contribution? 
 
A short writing sample is attached to give you an idea of my style.  I will call you in one week to discuss this 
proposal in more detail. 
 
Thank you for your consideration.  I hope I will have a chance to talk with you soon. 
 
 
Sincerely, 
 
 
 
[Your Name] 
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S A M P L E  L E T T E R   &  P L E D G E  C A R D  
 

Dear Friends: 
 
I am about to take an extraordinary trip, and I wanted to see if you want to come along. 
 
In August, I will be departing for Yantai, China, where I will be a volunteer teacher with WorldTeach, a non-
profit organization that places teachers in developing and transitional countries like China. 
 
WorldTeach volunteers in China serve two main purposes - they share badly needed teaching skills with 
Chinese teachers and students of English, and they serve to help keep the lines of person-to-person cultural 
contact open during this critical time in modern Chinese history. While still a relatively poor country, China has 
one of the fastest growing economies in the world.  However, amidst this sweeping cultural and economic 
transition, the country’s political structure has undergone little significant change since the days of Chairman 
Mao in the 1960s.  Even in the Post-Deng Xiao Ping era, the Communist Party retains the final word on politics 
in the People’s Republic. 
 
While there are plenty of paid teaching positions available to expatriates in large cities in China like Beijing or 
Shanghai, going to a “forgotten” area like Yantai as a volunteer fits my own personal philosophy and approach 
to cultural and educational exchange.  However, that commitment to volunteer also comes at a price - almost 
$5,000, in fact.  That is what it will take to pay for my airfare, insurance, training and support while I’m in 
country, and that is why I’m asking for you to join me on my journey by supporting my fundraising efforts. 
 
In June, I will be running the City of [Anytown] Marathon - exactly 26.2 miles long.  I am asking you to support 
me in my “Run for China.” I would like to ask you to consider pledging [$x] per mile that I am able to complete 
of the marathon. 
 
All contributors will receive regular updates from me while I’m in China.  (You see, I really do want you to 
come along and share the experience, even if from afar!)  Please detach the pledge card below and send it to me 
at the address appearing on the reverse side of the card.  Your sponsorship is a tax-deductible donation and 
WorldTeach will issue you a receipt for you upon request.   
 
THANKS! 

 
 
 
 

 
 
 
 
 
 
 
 
 
 

 
“RUN FOR CHINA” PLEDGE CARD 

 
Good luck, [your name]!  I agree to sponsor you in the amount of $___________ for every mile of  
the marathon that you complete. 
 
Name: ___________________________________________________________ 
 
Address: _________________________________________________________ 
 
Phone: __________________________  Email: __________________________ 
 

Please have WorldTeach send me a receipt:     �   Yes, please      �   No, not necessary 
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